JAEITAPTAMEHT KVJIBTYPBI TOPOJJA MOCKBBI

T'ocynapcTBeHHOe aBTOHOMHOE
yuypekIeHne KyJbTypbl ropoaa MocKBbI
"MockoBCKasi AMPeKUU MACCOBBIX MePONPUATHI"
(TAYK MIMM)

107031, Mocksa, yi1. Hermnnas, 1. 8/10, ten./d.: +7 (495) 510 57 55
e-mail: mdmm@culture.mos.ru

OI'PH 1027739548935 OKBD3/193.31.21 OKIIO 48492538 WHH/KIIIT 7702208210/770201001

Ne

Ha Ne or YTBEP)KIIAIO

Hupexrtop ['ocynapcTBeHHOTO
aBTOHOMHOT'O YUPEXJIEHHUs KyJIbTYPbI ropoaa
Mocksbl "MocKkoBcKasi UPEKIUs MaCCOBBIX

MepoTpusipiii”
Qé/p i B.A. bysiHoBa
"0 /ﬂz//ﬁa/%c& 2017 1.

MNOJIMTUKA OBPABOTKH! MMEPCOHAJIBHBIX JAHHBIX
B IOCYJAPCTBEHHOM ABTOHOMHOM YYPEX/JIEHUU KYJIbTYPHI
IT'OPOJIA MOCKBBI "MOCKOBCKAS JUPEKLIUSI MACCOBBIX
MEPOIIPUSITUI"

1.OBIME ITOJIOXEHWA

1.1 TIlonmutuka o0oOpabOTKM TEpPCOHANBHBIX HaHHBIX Bl oCyaapcTBEHHOM
aBTOHOMHOM YYPEXAEHUU KyJIbTypbl ropoaa MockBbl "MockoBcKasi OUpEKLIMS
MaccoBbIX Meponpusatuil” (nanee — [loauTuka) onpeznensier OCHOBHbIE NPUHLHMIIBI,
LEJIH, YCIOBHUS U CIIOCOOBI 00pabOTKM MEepCOHATBHBIX JAaHHBIX, MEPEYHH CyOBEKTOB
¥ cocTaB oOpabaThiBaeMbIX B [ OCy/IapCTBEHHOM AaBTOHOMHOM  Y4YpeXICHHUH
KyJbTypel ropoga MockBbl "MOCKOBCKasi JUPEKLUS MacCOBBIX MEpONpPHUATHI"
(nanee — VYupexaeHue) TMEPCOHANBHBIX JaHHBIX, JEHCTBUS M OIlEpaluu,
CoBepIlIaeMble C TIEPCOHATBHBIMH JaHHBIMM, IpaBa CyOBEKTOB IE€PCOHAIBHBIX
JIAHHBIX, a TAK)Ke COJAEP)KHUT CBEACHHUS O peallu3yeMbIX B YUpPEkKJAEHUH TPeOOBAHUSX
K 3al{MTe NMePCOHAJIbHBIX JAHHBIX.

1.2. TlonuTuka TpPHHATA C IEJbIO 3allUThl MpaB W CBOOOJA YejIoBeKa
U IpakIaHuHa Mpu 00paboTKe MEepCOHAIBHBIX JaHHBIX, B TOM YHCJI€ 3aLIUTHI IPaB
Ha HEMPUKOCHOBEHHOCTb YaCTHOM JKU3HH, INYHYIO U CEMEHHYIO TaiHy.



1.3. JlokasibHblE HOPMATUBHBIE AKTBl U MHBIE JOKYMEHTHI, perilaMEHTUPYIOLHE
00paboTKy MepcoHaIbHbIX JaHHBIX B YUpPEeXKIEHHUH, B TOM YHCIIe NIPH UX 00paboTke
B MHOOPMAlMOHHBIX  CHUCTEMaxX, COAEPXKAlMX  [EePCOHAIbHbIE  JaHHBIE,
pa3pabaTbIBalOTCs B YUPEXKICHHUHU C yYETOM MoJI0KeHuM [TomuTuky.

1.4. B IlonmuTHKe UCTIONB3YIOTCS CIIeIyIOIHe OCHOBHbIE TEPMHHBI:

NePCOHAJIbHBIE JaHHbIE — J1H00as MH(OPMAIHs, OTHOCAIIASACS K MPSIMO HIIH
KOCBEHHO OMNpEeJeICHHOMY WIIM OIpeAeiaseMoMy (QU3HuecKoMy JHIy (CyObekTy
MIEPCOHAIBHBIX JaHHBIX);

OrepaTop NMepCOHAIbHBIX JaHHBIX (OIepaTop) — rocyapcTBEHHBIA Opra,
MYHULHUIAIBHBIA OpraH, IOPUANYECKOe WIH (U3NYECKOE JTHIIO, CAMOCTOSTENBHO HUITH
COBMECTHO C JpYrMMH JIMLAMH OpraHusyoue M (MIH) OCYIIECTBISIOLINE
00paboTKy MNEepCOHANBHBIX JaHHBIX, @ TAKXKe ONpeleNsiolre Ield 00paboTKH
NePCOHANIBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JaHHBIX, MOJUIEKAIIUX 00paboTKe,
JeWCcTBY (ONepalyy), COBepIlaeMble ¢ MIePCOHATbHBIMU JaHHBIMMU;

00paboTKa MepCOHANBHBIX JaHHBIX — JI000e HeicTBHE (Omepaius) Wi
COBOKYIHOCTb JICMCTBHIA (Omepanuii) ¢ NepcoHaIbHBIMH JAQHHBIMH, COBEPIIAEMBIX
C UCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3aLUMK MU Oe3 UX ucroib3oBanus. O6paboTka
NIepCOHANIBHBIX JaHHBIX BKIOYaeT B ceds, B TOM uucie: cOOp, 3alucCh,
CHCTEeMaTH3alMi0, HAaKOIUIEHHE, XpaHEHHe, yTOuHeHHe (OOHOBJEHHE, H3MEHEHHE),
U3BJICYCHUE, MHCIIOJb30BaHWe, Iiepenady (pacnpocTpaHeHHe, MpPedOCTaBIeHHUE,
IOCTYII), 00e31uuuBaHKe, OJIOKUPOBaHUE, yIAIEHHE, YHHUTOKEHHE;

aBTOMAaTU3UPOBaHHas 00paboTKa MEepCOHATbHBIX AaHHBIX — 00paboTKa
NEPCOHAIBHBIX JaHHBIX C IOMOIIBIO CPEJICTB BEIUUCITUTEILHON TEXHUKH;

pacnpocTpaHeHHe IEPCOHANBHBIX JaHHBIX — JAEWHCTBHs, HaIPaBJIEHHBIE
Ha pacKpbITHE MEPCOHAIbHBIX JaHHBIX HEONPEIeIEHHOMY KPYTY JIMIL;

NpPeOCTaBICHHE IIEPCOHANbHBIX [aHHBIX — JEWCTBUS, HalpaBJI€HHBIE
Ha PacKpBITHE MEPCOHAIBHBIX JaHHBIX OMNPE/IENEHHOMY JIUIy WU OINpeIeeHHOMY
KpYTy JIHII;

OJIOKMpOBaHME TEPCOHANBHBIX [aHHBIX — BPEMEHHOE IIpeKpalleHHe
00pabOTKU MepCOHANbHBIX [JaHHBIX (3@ HMCKIIOYEHHWEM CllydaeB, eclu oOpaboTka
Heo0X0IuMa 7Sl yTOYHEHHS IEPCOHAIBHBIX JaHHbIX);

YHUYTOXKEHHE NMEPCOHANBHBIX JaHHBIX — AEHCTBHS, B pe3yJibTaTe KOTOPHIX
CTAaHOBUTCSl HEBO3MOXKHBIM BOCCTAHOBHUTbH COJEp)KaHHE MEePCOHANBHBIX JAHHBIX
B HH(OPMALMOHHON CHCTEME TIePCOHANBHBIX JaHHBIX U (WJIH) B pe3yJIbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTE€pHUAJIbHbIE HOCUTENIU IEPCOHANIBHBIX JaHHBIX;

00e31MYMBaHHE MEPCOHANBHBIX [JaHHbIX — IeHCTBUA, B pe3yJbTare
KOTOPBIX CTAaHOBHTCS HEBO3MOXHBIM 0€3 HCIOJIb30BaHMs  JIOTOJHUTEIbHOM
MH(pOPMALMK ONPENEUTh MPUHAIEKHOCTh EPCOHANBHBIX JAHHBIX KOHKPETHOMY
CyOBEKTY NMepCOHANBHBIX JIaHHBIX;

MH(QOPMAIIMOHHAs CHUCTeMa IMEPCOHANBHBIX JAHHBIX — COBOKYITHOCTb
colepxamuxcs B 0a3aX NaHHBIX MEPCOHANBHBIX JAHHBIX W 00eCIeYrBaIOLIUX
MX 00pabOTKy MH(POPMAIIMOHHBIX TEXHOJIOTHIA ¥ TEXHUYECKUX CPE/ICTB;

TpaHCTpaHW4YHas Iepeflaya IMEepPCOHANbHBIX JaHHBIX — Iepejaayda
NIEPCOHANIBHBIX JaHHBIX Ha TEPPUTOPHIO MHOCTPAHHOTO rOCYAapCTBa OpraHy BIIACTH



MHOCTPAHHOTO rOCY1apcTBa, HHOCTPAHHOMY (DU3MYECKOMY JIMILY WM HHOCTPAHHOMY
IOPUANYECKOMY JTHILY.

1.5. OcHOBHBIE 00513aHHOCTH YUpeXKISHHUS:

1.5.1. lomkHOCTHBIE sMIa YUpeKIeHHs, B OOS3aHHOCTH KOTOPBIX BXOHT
0bpaboTka 3anmpocoB M 0OpalieHnH CYOBEKTOB MepPCOHATbHBIX AAHHBIX, 00S3aHBI
00ECIIeuTh KaXI0My CyOBEKTY BO3MOXKHOCTh O3HAKOMJIECHHS C JOKyMEHTAMHU
U MaTepuajaMH, COICpXKAIlMMH MX [epCOHAJbHbIE JaHHbIe, €CIH HHOE
He NPeYyCMOTPEHO 3aKOHOM.

1.5.2. Vupexnenue o0s3yercss He NPUHUMATh Ha OCHOBAHHH HCKJIFOUMTENBHO
aBTOMATU3HPOBAHHON  00pabOTKM  pelIeHHs, [OPOKIAIOUINE  IOPHIANYECKHE
OCJIEACTBHS B OTHOIICHUH CYOBEKTOB MEPCOHANBHBIX JAHHBIX MJIK MHBIM 00pa3oM
3aTparuBalollKe WX NPaBa U 3aKOHHbIE HHTEPECHI.

1.6. IIpaBa 1 0643aHHOCTH CYOBEKTOB MEPCOHANBHBIX JaHHBIX

1.6.1. B muemsix s3amuTel CBOMX IEPCOHAIBHBIX JAHHBIX, XPAHSIIUXCS
B YUpeK€HUH, CyOBEKT NIePCOHAIBHBIX JaHHBIX HMEET MPaBo:

MOJIyYUTh TOCTYII K CBOMM NEPCOHATBHBIM JaHHBIM;

MOJIYyYUTh MH(OPMALIHIO, KACAIOLIYIOCs 00pabOTKHU €ro MepcOHANbHBIX JAHHBIX,

TpeOOBaTh MCKIIOYEHHS MM HCHPABIEHHS HEBEPHBIX WIH HEMOIHBIX
NIEPCOHANIBHBIX JIJAHHBIX;

NOJy4aTh CBOOOIHBIM OeCIIaTHBIH TOCTYN K CBOMM MEPCOHAIbHBIM IaHHbBIM,
BKJIKO4Yas MpaBO Ha MOJyYeHHE KOMMH JIH0OOH 3ammcH, cojeprkallell mepcoHaIbHbIe
JTaHHBIE;

JIOTIONTHUTL  NIEPCOHAJTIbHBIE JIaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHHUEM,
BBIPQKAIOIIUM €r0 COOCTBEHHYIO TOUYKY 3PEHHS;

OIIPENEIIATh CBOUX MPEACTABUTENIEH /ISl 3ALUTHI CBOUX MEPCOHAIBHBIX JaHHbIX;

TpebOBaTh COXPaHEHHs U 3aIUThI CBOEH IMYHOM 1 CeMeHHOI TallHBbI;

o0xayoBaTh B Cyze JoOble HENpaBOMEpHblE AEHCTBHS WM Oe31eHCTBUS
Yupexnenus npu o06paboTKe U 3allUTe €ro MepcoOHANbHBIX JaHHbIX.

1.6.2. PaGoTHUKH YupexaeHus 00s3aHblI:

B Cily4asX, MpPeNyCMOTPEHHBIX 3aKOHOM WM JOTOBOPOM, IIepeaaBaTh
Yupex)eHuI0o 10CTOBEpHbIe TOKYMEHTBI, COlepKalllie epCOHATbHbIE JaHHbIE,

HE TPEOCTABIIATh HEBEPHBIE MEPCOHANIbHBIEC JaHHBIE, 4 B Clly4ae M3MEHEHUM
B MEPCOHANBHBIX [JaHHBIX, OOHApy)XeHUS OMIKUOOK WM HETOYHOCTeH B HHUX
(baMuIusi, MECTO JKHTENbCTBA M T. J.), He3aMeUTHTENBHO COOOLIUTH 00 3TOM
B YupexaeHue.

2. LIEJIN CBOPA TTEPCOHAJIBHBIX JIAHHBIX

2.1. IlepcoHanbHble NaHHbIE 00PAOATHIBAIOTCS B YUPEKIEHHH B LIENSX:

2.1.1. obecnevenuss cobmonenns Koncruryumn Poccuiickoit ®eneparmm,
3aKOHOB M MHBIX HOPMAaTHBHBIX MPaBOBLIX akTOB Poccuiickoii Penepanuu;

2.1.2. perynupoBaHus TPyIOBBIX OTHOLICHHH C pAGOTHUKAMHU YUpexkIeHHS;

2.1.3 MOArOTOBKM, 3aKTIOYEHHMs, HCIIONHEHHS W MPEKPAIeHHs JOrOBOPOB
C KOHTpareHTamu,



2.1.4. ucionHeHUs CyIeOHBIX aKTOB, aKTOB JPYyTUX OPraHOB WM JOIDKHOCTHBIX
JIHLL, MTOAJIEXKALIUX HUCIIOJIHEHHIO B COOTBETCTBUH C 3aKOHOIATEILCTBOM Poccuiickoii
@enepanyu 06 UCTIOITHUTETHLHOM IIPOU3BO/ICTBE;

2.1.5. ocyuiecTBIeHHs TIPaB M 3aKOHHBIX HHTEPECOB YUPEXKICHHS B paMKax
OCYIIECTBJIEHUS BU/OB JESATEJBHOCTH, NPEIYCMOTPEHHBIX YCTaBOM U MHBIMH
JIOKQJIbHBIMH HOPMAaTHBHBIMU aKTaMHU Y UpeKICHUS;

2.1.6. B UHBIX 3aKOHHBIX LIEJISX.

2.2, VupexzeHnume ocymecTBiseT 00pabOTKy IepCOHANBHBIX JaHHBIX
pabOTHMKOB ~ YUpeXKIEHHS W APYTHX CyOBEKTOB  MEepPCOHAIbHBIX  JAHHBIX,
HE COCTOSALIMX C YYPEKICHUEM B TPYJOBBIX OTHOLIEHUSX, B COOTBETCTBHH CO
CIIEAYIOLUMHU NPUHIUATIAMH:

2.2.1. o6paboTKa NEepCOHANBHBIX MaHHBIX OCYLIECTBISETCS HA 3aKOHHOM M
CIpaBeIJIMBOM OCHOBE;

2.2.2. 00paboTKa MEpPCOHANBHBIX [JAHHBIX OTPAHMYMUBACTCS JOCTHKEHHEM
KOHKDETHBIX, 3apaHee ONpeJeeHHBIX M 3aKOHHBIX Ieneil. He pomyckaercs
00paboTKa NepcoOHaNbHBIX JaHHBIX, HECOBMECTHMAs C LIETAMHU cO0pa MepCOHANBHBIX
JAHHBIX;

2.2.3. He nomyckaercs oObeIMHEHHE 0a3 JAHHBIX, COAEPHKAIIMX TTePCOHATBHBIE
JlaHHBIe, 00paboTKa KOTOPBIX OCYIIECTBISETCS B LENSAX, HECOBMECTHUMBIX MEXIy
co0oii;

2.2.4. 0bpaboTke MojIeXKaT TOIBKO MEPCOHAbHBIE IaHHbIE, KOTOPBIE OTBEYAIOT
LessiM UxX 00paboTKu;

2.2.5. copmepxanue uo0beM 00pabaTbiBaeMbIX MNEPCOHATBHBIX JIaHHBIX
COOTBETCTBYET 3asBJICHHBIM LM 00paboTku. OOpabaTbiBaeMble MEPCOHAIBHBIE
JaHHBIE HE JIOJUKHBI OBITh HM30BITOYHBIMH 10 OTHOLIEHHIO K 3asBIEHHBIM [EJISM
ux 06paboTkw;

2.2.6. mpu 00paboTKe NEpCOHANBHBIX JaHHBIX OGECHEeYUBAIOTCS TOYHOCTD
MEPCOHANBHBIX  JaHHBIX,  HMX JOCTATOYHOCTb,  a B HEOOXOJMMBIX  CiIy4asx
Y aKTyaJIbHOCTb 10 OTHOIIEHHIO K LIeJIIM O00pabOTKH MepCOHANbHBIX JaHHBIX.
B VYupexneHud npuHEMAIOTCS HeoOXoauMble Mepbl MO0 obecrednBaercs
UX TpUHATHE TIO YAAJICHUKO WIM YTOYHEHHIO HEIMOJHBIX WIM HETOYHBIX
IIEPCOHANIBHBIX JJaHHBIX;

2.2.7. XpaHeHWe TIEpCOHANBHBIX JaHHBIX OCYLIECTBISETCS B  (opMe,
NIO3BOJISIOIIEH ONPENETUTh CyOBbeKTa MePCOHANBHBIX JaHHBIX, HE JA0JbIIE, YeM 3TOT0
TpeOyIOT uenu 00paboTKM MEepPCOHANBHBIX JAHHBIX, €CTH CPOK XpaHeHHs
MEPCOHANBHBIX TAHHBIX HE YCTaHOBIEH (QeaepalbHbIM 3aKOHOM, JOTOBOPOM,
CTOPOHOH KOTOPOTO, BBIFOJONPHOOpETaTENleM WM TMOPYYHUTENEM IO KOTOPOMY
SABJISIETCS CyOBEKT MePCOHANBHBIX JaHHBIX;

2.2.8. oOpabGaTpiBaeMble II€pCOHANbHbIE JaHHBIE YHHYTOXKAIOTCS MO0
00€3IMYUBAIOTCS MO JIOCTIKEHHH 1ieNeil 00paboTKM WM B ClIydae yTpaThi
HEOOXONMMOCTH B [OCTHXXEGHHM OTHX IeNeil, eclli WHOe He MperyCMOTPEHO
(benepaabHBIM 3aKOHOM.



3. [IPABOBBLIE OCHOBAHUS OBPABOTKH ITEPCOHAJIBHBIX
HAHHBIX

3.1. Ilonutuka  00paGOTKH  MEPCOHANBHBIX  [JaHHBIX B  YUpeXICHUH
ONpEJeNsieTCss B COOTBETCTBUU CO CIEAYIOUIUMH HOPMATHBHBIMH IPaBOBLIMH
aKTaMH:

Tpynosoii konekc Poccuiickoit @enepanyu;

Vka3 Ilpesunenta Poccuiickoit @enmepaumu or 6 mapra 1997 r. Ne 188
"O0 yrBepxkaenuu Ilepedns cBeneHui KOHpUAEHIMATEHOTO XapakTepa";

nocraHosnenue IlpaBurensctBa Poccuiickoit ®enepaipin or 15 ceHTsOps
2008 1. Ne 687 "O6 yrBepxznenun Ilomoxenus 06 0COGEHHOCTAX 0OPabOTKH
MEePCOHANBHBIX  JAHHBIX, OCYLIECTBIsAEMOH  0e3  HUCIOJb30BaHUS  CPENCTB
aBTOMaTHU3aIMU";

noctanosnenue IlpasutenscrtBa Poccuiickoit @enepaun ot 6 wmrons 2008 r.
No 512 "O6 yrBepxkaeHun TpeGOBaHWM K MaTepHalbHBIM  HOCHUTENSM
OMOMETPUYECKUX TePCOHATBHBIX JaHHBIX U TEXHOJOTMSM XPAHEHMS TAKUX JaHHBIX
BHE MH(OPMALIMOHHBIX CUCTEM MEPCOHABHBIX JaHHBIX";

nocranoBnenue IlpaBurenscrsa Poccuiickoit @enepanmu ot 1 Hostops 2012 r.
Ne 1119 "OG yrtBepkaenuu TpeOGOBaHMI K 3alUTe MEPCOHAIBHBIX JaHHBIX NPH
1X 00paboTKe B MH(YOPMAILIHOHHBIX CHCTEMAX MIEPCOHAIBHBIX JaHHBIX";

npuka3 PockomHanzopa ot 5 ceHTabps 2013 r. Ne 996 "O6 yTBepKaeHUH
TpeOOBaHUH U METOIOB MO 00E3TMYMBAHKIO TIEPCOHATBHBIX JaHHBIX";

HHBIC HOPMAaTUBHBIC NMPaBOBbIe aKkThl Poccuiickoli Penepaliii ¥ HOPMaTHBHBIE
JOKYMEHTBI YIIOJJHOMOYEHHBIX OpPraHOB rOCYAapCTBEHHOM BIIACTH.

32. B mensx peanmusanuum mnojoxeHuid [loauTuku B YupexaeHUH
pa3pabaTelBalOTCS COOTBETCTBYIOLIME JIOKAJIbHbIE HOPMATUBHBIE aKThl M HHBIE
JIOKYMEHTBI, B TOM YHCJIE:

MOJIOKEHHE O 3alMTe U 00paboTKe MNEepCOHANbHBIX [JaHHBIX PAOOTHUKOB
YupexaeHus;

HHbIC JIOKAJIbHbIC HOPMATHBHBIE aKThl M JOKYMEHTBI, perjaMeHTHDPYIOIIUE
BOIPOCHI 00pabOTKH NEPCOHANBHBIX JaHHBIX B YUPEKICHHUH.

4. O6bEM U KATEI'OPUU OBPABATBIBAEMBIX ITEPCOHAJIBHbBIX
HAHHBIX, KATEI'OPUU CYBBEKTOB ITEPCOHAJIbHBIX JJAHHBIX

4.1. OObeM mepcoHaNmbHBIX IaHHBIX, O0OpabaThiBaeMbIX B YupeKIeHHH,
ONpeJIeNIIeTC B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoin demepanuu
U JIOKaJIbHBIMM HOPMATHUBHBIMHM aKTaMHM YUpeXAEHHs C Y4eTOM Iieliel 00paboTKu
NEPCOHANIBHBIX JaHHBIX, YKa3aHHbBIX B pa3zeine 2 [Tonutuku.

4.2. ObpaboTka crenuanbHbIX KaTerOpHii NEPCOHANBHBIX JAHHBIX, KACAOIIUXCS
pacoBoOi, HAMOHAILHOM MPUHAIIEKHOCTH, MOJUTHIECKUX B3IIISAIOB, PEITUTHO3HBIX
WIH  Quiocopckux — yOexJeHWi, HHTUMHOW  JKM3HH, B  YUpeKICHUH
HE OCYLIECTBIISETCS.

4.3. B Vupexxnenun o6pabaThIBalOTCS MEPCOHAIbHBIE JAHHbIE CIETYIONINX
KaTeropui cyObeKTOB:



KaHIMJaToB, pabOTHHKOB, POJICTBEHHMKOB paGOTHHKOB, JIMI, paHee
COCTOSIBLIMX B TPY/OBBIX OTHOLIEHUSIX C YUPEKIECHHEM;

(H3KYECKUX JIML MO J0TOBOPaM IPaXAaHCKO-MPABOBOTO XapaKTepa, aBTOPOB
Pe3ynbTaTOB HHTEIJIEKTYyJIbHOU e TEIbHOCTH,

KOHTPAareHTOB —  (QU3WYECKMX JIMI, IpeACTaBUTeNeidl M  paGOTHHKOB
KOHTPAareHTOB (FOPUIMYECKUX JIMIL).

4.3.1. O6Gbem o00pabaTbiBaeMbIX IEPCOHANBHBIX JAHHBIX pabOTHUKOB
YupexaeHus.

[lpn npueme Ha pabory B VupeknaeHue paGoTHHKM oThena 1o paGoTe
C IICPCOHAJIOM U JICJIONIPOU3BO/ICTBY OT/IeIa OyXTaNTepcKOro yyeTa v IJIaHUPOBAHUS
00pabatbIBalOT CileyIoNIe aHKeTHbIE M Grorpaduyeckue naHHbIEe paGOTHUKA.

obmme cpenenus (O.M.O. pabGorTHuka, naTa POKIEHHS, MECTO pOXKAEeHUsI,
IpaXKAaHCTBO,

obpasoBanue, npodeccus, cTaxx paGoTbl, COCTOSHHE B Opake, COCTAB CEMbH,
NacIOpTHBIE NaHHBIE, alpeC MECTa KUTEILCTBA);

CBEJICHHS O BOMHCKOM yYeTe;

ApyTHe NaHHbIC, HEOOXOAMMBbIE MpH IpUeMe Ha paboTy B COOTBETCTBUH
C TpeOOBAHUSIMHU TPYAOBOTO 3aKOHO/IAaTEIbCTBA.

B nanbHedimiemM B JMYHYIO KapTouky paboTHMKa 1o ¢opme T-2 BHOCAT
CBEJICHUS

0 IepeBo/Iax Ha APYryko pabory;

aTTECTALlMH, IOBBIICHUH KBATU(DUKALINH, TIPOPECCHOHATBHOMN MEPENOATOTOBKE;

Harpazax (MooLIPEeHHsIX ), TOYETHBIX 3BAHUSX;

COLMAIbHBIX JIB['OTAX, HA KOTOPhlE pabOTHUK MMEET MPABO B COOTBETCTBUU C

3aKOHOAATEILCTBOM.

e 06pabOTKK NepCOHATBHBIX JaHHBIX PAGOTHUKOB Y UpeKACHHS

BEJIEHHE KaJIpOBOI0O y4eTa;

y4eT pabodero BpeMeHU pabOTHUKOB;

pacyer 3apaboTHO# MIaThl pabOTHUKOB;

BEJICHHE HAJIOrOBOI0 yyeTa;

BEJICHHE BOUHCKOTO yYeTa;

NPEIOCTaBJICHHe B TOCY[IapCTBEHHbIE  OpraHbl  perjJaMeHTUPOBAaHHOM
OTYETHOCTH;

00s13aTesNbHOE U J0OPOBOIBHOE MEAULMHCKOE CTPAXOBaHUE PaGOTHHKOB,

OpoHHMpOBaHUe U OMJIaTa GUIETOB K TOCTUHUYHBIX HOMEPOB PAGOTHUKAM;

apXMBHOE XpaHEHHE JIAHHBIX;

COZeUCTBHE pPAbOTHMKY B TPYHOYCTPOKWCTBE, OOy4eHMH, TPOABIKEHUH
10 ciryx0e, MoJIb30BaHUH PA3IMYHBIX JIBTOT.

[lonyyernne u 06paboTka NepCOHANBHBIX JaHHBIX pPaGOTHHKA YupexaeHus
JOJKHBI OCYIIECTBIISATLCS UCKIIOYUTEIBHO B YKA3aHHBIX LENISX.

[lonyyeHHble nNepcOHANbHbIE JAHHBIE, HEOOXOMUMblE IUIS JIOCTHKEHHUS
BBILICYKa3aHHbIX IIEJIeH, OTPaXkaloTCsi B JIMYHOM Jielie pabOTHHKA B COOTBETCTBHH
¢ TpeGOBaHWAMH TPYJOBOTO 3aKOHONATE]IbCTBA W BHYTPEHHHMX HOPMATHBHBIX
JIOKyMEHTaX YUpeK/IeHHs, PEerJaMeHTHDPYIOIUIUX KaJpoBOe JeIOMPOU3BOICTBO
U yYer.



4.3.2. IlepconanbHble NaHHbIe (U3NYECKUX JIHMIl 1O JOTOBOPaM IpaXkIaHCKO-
IIPAaBOBOI'0 XapakTepa, aBTOPOB pe3yJIbTaTOB HHTEIUIEKTyaJIbHOW AEeSTEIbHOCTH;
KOHTPareHTOB — (PMU3UYECKUX JIMIl U TpeJICTaBUTeIed W PabOTHUKOB KOHTPAreHTOB
(ropuanYecKux JIUI).

CoctaB 1 00BEM MEPCOHANBHBIX JAHHBIX YKa3aHHBIX CyOBEKTOB OINpeEeseTCs
B COOTBETCTBHM C BHYTPEHHUMHU HOPMATHUBHBIMU JIOKYMEHTaMH YUpeXIeHHs,
PETVIaMEHTUPYIOLIMMHU  AESTENBHOCTh [0  peajM3aludd  yCTaBHBIX  LEJIEH,
OCYILECTBJIECHHE CHEIOK B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
Denepali, Ha OCHOBAaHUM YTBEP)KJIEHHBIX (OPM JOKYMEHTOB (J0rOBOPOB/aHKET
Y 3asiBOK).

[lenn 06paboTKU NepcoHaANbHBIX JaHHBIX YKa3aHHBIX CYOBEKTOB:

peanusaiys yCTaBHBIX Leed YupexaeHus;

OCYILECTBJIIEHUE CJEIIOK B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickoi
®Denepanuu.

5. TIOPAJIOK U YCJIOBHUSA OBPABOTKU ITEPCOHAJIbBHBIX JIAHHBIX

5.1. YupexaeHue npu ocylecTBIeHUU 00pabOTKH NMepCOHATbHBIX TaHHBIX:

NMPUHUMAET Mepbl, HEOOXOAMMbIE M JOCTaTOYHBIE JUIS oOecrevyeHHs
BBINOJIHEHHsI TpeOoBaHUM 3akoHoAaTenbcTBa Poccuiickoit Menepaiiuu U JTOKaIbHBIX
HOPMAaTHUBHBIX aKTOB Y YPEXKIEHUs B 00JIaCTU NNEPCOHANBHBIX JJaHHBIX;

INPUHUMAET IIPABOBbIC, OPraHU3ALUOHHBIE U TEXHUYECKHE MEpbI IS 3alUThI
NIEPCOHANIBHBIX JIaHHBIX OT HENPAaBOMEPHOI'0 WM CIy4alHOro IOCTyna K HHM,
YHUYTOXKEHHs, HU3MEHEHMs, OIIOKUpOBaHMs, KONMUPOBAHMS, MPEIOCTABICHHUS,
pacnpoCTpaHEeHHsl IEPCOHAIbHBIX JAHHBIX, a TaKXKe OT MHBIX HENpPaBOMEPHBIX
JE€HCTBUN B OTHOIICHUH NTePCOHAIBHBIX JaHHBIX;

Ha3Ha4YaeT JIMIO, OTBETCTBEHHOE 3a OpraHu3aluio o0pabOTKH MepCOHABHBIX
JIAaHHBIX B YUYPEKICHUY;

U3JIAET JIOKAJIbHbIE HOPMATUBHBIE AKThI, ONPEAEIAIONINe OJUTHKY U BOMPOCHI
00paboTKHU U 3alIUTHI IEPCOHATIBHBIX JaHHBIX B Y UpEXKI€HUU;

OCYILIECTBIIIET O3HAKOMJIEHWE paOOTHUKOB YUpexIeHHs, HernocpeaCTBEHHO
OCYILECTBIAIOIMUX  00pabOTKYy  MEepCOHANbHBIX JaHHBIX, C  IOJIOKEHUAMH
3aKoHojarenbcTBa Poccuiickoii ®Denepalud U JIOKQTbHBIX HOPMATHBHBIX aKTOB
YupexxaeHuss B 00JacTH NEPCOHATBHBIX JaHHBIX, B TOM 4YHCIE TpeOOBaHHIMHM
K 3allMTe NIEpCOHAJIbHBIX JAHHBIX, U 00y4eHUEe yKa3aHHBIX PaOOTHHUKOB;

myO/IuMKyeT WIM HUHBIM o00pa3oM olecreyrBaeT HEOTPAHMYEHHBIM TOCTYII
K Hacrtosmel [lonuTthke;

cooOLaeT B YCTAHOBIIEHHOM TOpsijike CyOBeKTaM MepPCOHANBHBIX aHHBIX
WIA WX TMpeACTaBUTENSIM HHGOPMALMI0O O HAIUYUM TEePCOHAIBHBIX HIaHHBIX,
OTHOCSILMXCA K COOTBETCTBYIOIIMM CyOBEeKTaM, IpPeJOCTaBlseT BO3MOXHOCTb
O3HAaKOMJIEHUSI C 3TUMM MEPCOHAIBHBIMH JaHHBIMH TpPU OOpaleHud U (WIH)
IOCTYIIJICHUM 3alpOCOB YKa3aHHbIX CYOBEKTOB NEPCOHANIbHBIX JAHHBIX WM
UX TpPEeJICTaBUTENIEH, €CIM UHOE HE YCTAHOBJIEHO 3aKOHOAAaTeNbcTBOM Poccuiickoii
®Denepanuu;



npekpamaer o6paboTKy M yHHMUYTOXAeT NepCOHalbHble MaHHbIE B ClydasX,
NPeIyCMOTPEHHBIX 3aKoHOAareabCcTBOM Poccuiickoit ®enepauuu B obnactu
IEPCOHATIBHBIX JaHHBIX;

COBEpIIAeT  WHble  JEHCTBUs, IPEAYCMOTPEHHbIE  3aKOHOAATEIbCTBOM
Poccuiickoii @enepanuu B 001aCTU NEPCOHANBHBIX JaHHBIX.

5.2. OO6paboTka mNepcOHANbHBIX MaHHBIX B YUYPEKICHUH OCYIIECTBISETCS
C coriacus CyObeKTa NEepCOHANbHBIX JaHHBIX Ha 00pabOTKy ero mepcoHalbHBIX
JaHHBbIX, €CIM HHOE He IPeJyCMOTPEHO 3aKOHOJATEeNIbCTBOM PoccHiickoii
®enepauuu B 001aCTH EPCOHATBHBIX JaHHBIX.

5.3. YupexnaeHue ocyiiecTBiaseT cOop, 3aluch, CUCTEMATU3AlIUIO, HAKOTIIICHHE,
XpaHeHue, yTouyHeHue (OOHOBIIEHHE, W3MEHEHHE), HW3BIIeYeHHe, HCIIOJIb30BaHHeE,
nepenady  (pacmpocTpaHeHHe, IpeAOoCTaBlIeHHe, JOCTyI), 00e3THYMBaHHE,
OoKMpoBaHUe, yAalleHHe U YHUYTOXKEHHUE NMEPCOHABHBIX JaHHBIX.

5.4. OO6paboTka mNepCOHAIBHBIX JaHHBIX B YUPEKICHHH OCYIIECTBISETCS
CIIeIYIOLLUMH CrIoco0aMMu:

oe3 UCI0JIb30BaHUS CpeacTB BBIYHMCIIUTETLHOM TEXHUKHU
(HeaBTomMaTU3UpOBaHHAs 00pabOTKa MEPCOHATBHBIX JaHHBIX );

aBTOMaTU3UpOBaHHas 00paboTKa MEepCOHANbHBIX JaHHBIX C Iepenadei
NOJYy4YeHHOH HHpOpMalMU MO0 HHGOPMALHOHHO-TEIEKOMMYHHKAIIMOHHBIM CETSIM
WK 0e3 TaKOBOM.

6. AKTYAJIM3ALIMA, UCITPABJIEHUE, VJIAJIEHUE U YHUYTOXEHHUE
I[NEPCOHAJIbHBIX JTAHHBIX, OTBETbBI HA 3AIIPOCbl CYBBEKTOB
HA JOCTVYII K ITEPCOHAJIbHBIM JIAHHbBIM

6.1. B ciyyae mpenocraBieHusi CyObeKTOM MEPCOHATBHBIX NaHHBIX (DAKTOB
O HEMOJHBIX, YCTapeBIIUX, HEJOCTOBEPHbIX WM HE3aKOHHO IOJIy4eHHBIX
NEPCOHAIBHBIX JAaHHBIX YYpexaeHue 00s3aHO BHECTH HEOOXOIMMBIE H3MEHEHMS,
YHUYTOXHUTh UM OJIIOKUPOBATh UX, @ TAKXKe YBEJIOMHUTh O CBOMX JAEUCTBUSIX CyObEKTa
NEPCOHANIBHBIX TAHHBIX.

6.2. B cinyuyae mnoarBepxaeHHs (akTa HETOYHOCTH TMEPCOHAIBHBIX JIaHHBIX
IEPCOHAJIbHBIE JaHHblE MOJIeXKAT UX aKTyalu3aludd OIepaTopoM, a WIH
HEINPaBOMEPHOCTH X 00paboTKu Takas o0paboTka J0KHA OBITh MpeKpalleHa.

6.3. Ilpu poctmxeHuu ueneid oOpaOOTKM MEPCOHATBHBIX JaHHBIX, a TaKXKe
B Clly4yae MCTEYEHHMs CpOKa corjacusi Ha oOpabOTKy IMepCOHAbHBIX JaHHBIX HIIH
OT3bIBA CYOBEKTOM TIIepCOHAIBHBIX TaHHBIX COMJIAaCHS Ha HX 00paboTKy
MIEPCOHAJIbHBIE IaHHbIE MOJIeKAT YHUUTOKEHHIO, €CITH:

UHOE He IIPeyCMOTPEHO JIOTOBOPOM, CTOPOHOI KOTOpOTO,
BBIFOJIONIpUOOpETaTENIeM WIM TMOPYYHUTETIeM [0 KOTOPOMY SIBISETCS CYOBEKT
NIEPCOHAJIbHBIX JIAaHHBIX;

orepaTtop He BIpaBe OCYLIECTBIATH 00paboTKky ©Oe3 cormacusi cyObekTa
NIEPCOHAJIIBHBIX JaHHBIX HAa OCHOBAHUSX, MPEyCMOTpPeHHBIX DeiepaibHbIM 3aKOHOM
"O nepcoHaNbHBIX JaHHBIX" WIK UHBIMHU (eiepaibHBIMU 3aKOHAMMU;

HUHOE HE IIPEeyCMOTPEHO HHBIM COIVIALIEHHEM MEXIY OINepaTopoM U CyOBEeKTOM
IIEPCOHAJIBHBIX IAaHHBIX.



6.4. Oneparop 00s3aH COOOUIUTH CYOBEKTY MEPCOHANBHBIX JAHHBIX WM €ro

TNPEACTABUTENI0 MHPOPMALMIO 00 OCYINECTBISEMOM MM 00pabOTKe MepcoHaNbHBIX
JAHHBIX TAKOT'0 CyOBbEKTa MO 3arpocCy MOC/IeIHErO.

y
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